
Assistant Principal (2/17/12) 

SOUTH SIOUX CITY COMMUNITY SCHOOLS 
 
ASSISTANT PRINCIPAL 
 
Reports to:   Building Principal 
Classification:   Certified 
FLSA Status:  Exempt 
Terms of Employment:  Days according to school calendar as approved by board policy 
Evaluation:   Performance in this position will be evaluated regularly by the supervisor  
   and in accordance with Board Policy 
Compensation:  Reviewed and established annually by the Board of Education 
 
JOB SUMMARY 
The Assistant Principal works with the chief administrator of a Assistant school and serves in both a leadership and 
management role. The responsibilities of the Assistant Principal extend to all activities of the school. The Assistant 
Principal may delegate performance of management duties. Such delegation does not relieve the Assistant Principal 
from ultimate responsibility or accountability. 
 
PERFORMANCE RESPONSIBILITIES 

 Serve as the educational leader of the school and as a positive contributing member of the administrative 
team. 

 Administer the development and maintenance of a positive educational program designed to meet the needs 
of all students and to carry out the policies of the Board or Education 

 Provide a leadership structure to ensure rules and instructions to school employees and students are in 
compliance with Board Policy. 

 Evaluate curricula, teaching methods, and programs to determine their effectiveness, efficiency and 
utilization and to ensure that school activities comply with federal and state laws and regulations and Board 
policy or directives, and implement changes as appropriate. 

 Collaborate with the administrative team and teachers to develop and maintain curriculum standards, 
mission statements, and to set performance goals and objectives. 

 Enforce discipline and attendance rules. 
 Ensure implementation of all board-approved curriculums and inclusion of state-mandated programs and 

curriculum content standards. 
 Develop strategies to promote parental involvement in their children’s education and provide opportunities 

for parent-teacher interaction.  
 Develop and maintain a positive, professional rapport with students and parents. 
 Attend and participate in Board meetings and its committees as requested by the Superintendent. 
 Act on own discretion if emergency action is necessary in any matter not covered by Board policy, report 

such action to the Superintendent as soon as practicable, and recommend policy in order to provide 
guidance in the future. 

 Serve as a leader to assist the Superintendent to develop a vision for the school district and a 
comprehensive long-range plan. Recommend to the Superintendent, annually, district-wide goals and 
monitor and report on the progress toward achieving established goals.  

 Direct, supervise and evaluate any subordinate administrative staff. 
 Direct and coordinate activities of teachers, administrators, and support staff. 
 Recommend and implement the school district’s professional development plan and staff training. 
 Conduct staff observations and evaluations in accordance with the Board evaluation policy and legal 

requirements and assure that observations and evaluations are completed by others who are delegated such 
duties.  Implement improvement or corrective action plans when needed.  

 Develop and maintain a positive and professional working relationship with the staff. 
 Ensure funds are spent prudently by providing adequate control and accounting of the school’s financial 

and physical resources and the development and implementation of sound business practices consistent 
with Board policy and law.  

 Maintain open lines of communication and cooperative working relationships with other government 
agencies. When appropriate, attend meetings of other government agencies to advance the interests of the 
school district. 
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 Develop and distribute staff and parent-student handbooks. Insofar as the provisions of such handbooks, 
manuals or booklets are not in violation of the policies and regulations or the officially adopted practices 
and procedures of the Board or law, these contents of the handbook shall be binding. 

 Take necessary steps to assure the safety and welfare of students and employees in the school and at school 
sponsored activities.  

 Complete, or oversee the completion of, all reports and forms required by the Nebraska Department of 
Education and other governmental agencies and ensure that such reports and forms are submitted on or 
before the due date. 

 Maintain directly or through delegation such personnel, student, business, and other records that are 
required by law or by Board policy. Serve as the custodian for school records.  

 Maintain confidentiality of information concerning staff, students, and parents in accordance with law and 
District rules. 

 Adhere to the code of ethics of the District, the Nebraska Department of Education (NDE Rule 27) and the 
American Association of School Administrators. The Secondary Principal must serve as a positive role 
model for staff and students. 

 Perform other tasks or duties as assigned by the Board or the Superintendent. 
 

EDUCATION AND/OR EXPERIENCE 
 Master’s Degree 
 Must possess a Nebraska Administrative and Supervisory Certificate at all times during employment with 

such endorsements as required by NDE Rule 10. 
 
REQUIRED KNOWLEDGE AND SKILLS 

 Regular , dependable attendance on the job; the ability to perform the identified tasks and to possess  and 
utilize the identified knowledge, skills, and abilities and to perform the identified work activities, and the 
ability to perform the following identified physical requirements: 

 
 

  
 Physical Requirements 
 Assistant Principal 
 
E = Essential 

      NE = Non-Essential 
NE NE E E E 

 Stamina      
 1. Sitting    X  
 2. Walking    X  
 3. Standing  X    
 4. Sprinting/Running X     
 Flexibility      
 5. Bending or twisting at the neck more than the average person  X    
 6. Bending or twisting at the trunk more than the average person  X    
 7. Squatting/Stooping/Kneeling  X    
 8. Reaching above the head  X    
 9. Reaching forward  X    
 10. Repeating the same hand, arm or finger motion many times (For 

example:  typing, data entry, etc.)  X    

 Activities      
 11. Climbing (on ladders, into large trucks/vehicles, etc.)  X    
 12. Hand/grip strength  X    
 13. Driving on the job   X   
 14. Typing non-stop  X    
 Use of Arms and Hands      
 15. Manual dexterity (using a wrench or screwing a lid on a jar)  X    
 16. Finger dexterity (typing or putting a nut on a bolt)  X    
 Lifting Requirements      
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 17. Lifting up to 10 pounds (Mark all that apply)      
 Floor to waist  X    
 Waist to shoulder  X    
 Shoulder to overhead  X    
 18. Lifting 11 to 25 pounds (Mark all that apply)      
 Floor to waist  X    
 Waist to shoulder  X    
 Shoulder to overhead X     
 19. Lifting 26 to 50 pounds (Mark all that apply)      
 Floor to waist  X    
 Waist to shoulder  X    
 Shoulder to overhead X     
 20. Lifting 51 to 75 pounds (Mark all that apply)      
 Floor to waist X     
 Waist to shoulder X     
 Shoulder to overhead X     
 21. Lifting 76 plus pounds (Mark all that apply)      
 Floor to waist X     
 Waist to shoulder X     
 Shoulder to overhead X     
 22. Can load/items weighing over 50 pounds that are lifted or carried be 

shared, or reduced into smaller loads? X     

 Pushing/Pulling      
 23. 25 to 50 pounds  X    
 24. 51 to 75 pounds  X    
 25. 76 to 90 pounds X     
 26. Over 90 pounds X     
 Carrying      
 27. 10 to 25 pounds  X    
 28. 26 to 50 pounds  X    
 29. 51 to 75 pounds X     
 30. 76 to 90 pounds X     
 31. Over 90 pounds X     

 


